YOUR COMPANY LOGO


TO WHOM IT MAY CONCERN
This is to certify that:

Mr. [YOUR NAME], holder of Viet Nam Passport No [YOUR PASSPORT NUMBER], is employed as [YOUR POSITION/TITLE] at [YOUR COMPANY] from Apr 1st 2010 till present. 
YOURCOMPANY has also granted Mr. YOURNAME a 4-day off as of September 2nd to September 5th, 2016 to  travel to Taiwan. 

This document is issued to be used for whatever legitimate purpose there might be.

HoChiMinh City, Aug 2nd, 2016
Managing Director
YOUR COMPANY INFORMATION: ADD, FONE, WEBSITE…

